IIpunoxenue 4
k npukasy Nel80-om ot 16.08.2021 r.

JlOJ:KHOCTHASI HHCTPYKIHS PYyKOBOIUTEIS IenTpa «Touka pocra»

1. O6umne monoxenus

1.1. Hacrostiuas momxuocTHas MHCTPYKIHUS ONIPE/IENeT U PeriaMeHTUPYET
TIOJTHOMOYHS ()yHKIIHOHANBHEIE U OJDKHOCTHEIE 0053aHHOCTH, [IpaBa U
OTBETCTBEHHOCTD. JIOKHOCTHAS MHCTPYKIIHS PYKOBOMUTENS Ilentpa «Touka
poctay MBOY «COIII Ne 3c. Anxan-IOpt» ([daiee - O6pazoBaTeibHOE
YYpexXneHue).

1.2. PyxoBonurens Ilentpa «Touka pOCTa Ha3HA4YaeTCs Ha JOJDKHOCTD U
OCBOOOIKAAETCSA OT IOJDKHOCTH B YCTAHOBIEHHOM JEACTBYIOIIUM TPYAOBEIM
3aKOHOIATEJIECTBOM NOPsIAKE MpHKa3oM aupektopoM MBOY «COIII Ne 3c.
Anxan-lOpt».

1.3. Pyxosomutens Lentpa «Touka POCTa» NOAYMHSAETCS HETIOCPEACTBEHHO
aupextopy MBbOY «COILI Ne 3. Anxaa-FOpr».

1.4. Ha nomxHoCTS pyKoBoMHUTES ILlentpa «Touka pocray Ha3HAYAETCS JTHIIO,
MMEIoIee BrICIIee IPOGecCHOHANBHOE 06Pa30BaHHE M0 CIIELIUATIbHOCTH,
COOTBETCTBYIONIEH IPOQUITIO CTPYKTYPHOIO IIOAPAa3IeleH S 00pazoBaTeNbHOrO
YAPEKICHHU, ¥ CTaXX pabOTHI IO CTENHAIbHOCTH, COOTBETCTBYIOLIEH IpoQHUITIO
CTPYKTYPHOI'0 00pasoBaTeIbHOTO yupexqeHus, He MeHee 3 JieT.

1.5. PyxoBosurens Ientpa «Touka POCTa» NOJKEH 3HATH:

IPUOPUTETHBIE HAPABJIEHUS Pa3BUTHS 06PA30BaTEIBHON CUCTEMBI POCCHICKOI
Denepanmu; 3aKOHBI M HHBIE HODMATURHbIE NPaBOBBIE PU3KYJIBTYpPHO-
CIIOPTUBHYIO 1€ATEIBHOCTE;

KouBennuro o npapax peGenka;

NeIaroruKy;

TCOPHIO 1 MCTOMIBI YIIPABJIEHUS] COBPEMEHHEIE TI€IarOrHueCKUe TeXHOIOI U
IPONyKTUBHOTO, NH(HEPEHIIMPOBAHHOTO 06y IeHHs, pealn3ariu
KOMIICTEHTHOCTHOT'O IOJX0/1a, PA3BUBAIOLLET0 06YUeHHs; METOMB! YOEKIEHH S,
4pTyMEHTAllMK CBOEH IO3ULUH, YCTAHOBICHUS KOHTAKTOB C 00YYAIOIAMHUCS
(BocnuTaHHMKaMY, eTEMN) PasHOro BO3pacTa, UX pOAUTENSIMH (JIMI[AMH, UX
3aMCHSIONMMH), KOJLIEraMH TI0 paborTe;

TCXHOIIOTMM NMarHOCTUKM PUYIUH KOHMIMKTHBIX CUTYAIHH, X IPOGUIAKTHKHY 1
paspeliexHus;

OCHOBBI PAOOTBI € TEKCTOBBIMHU PeaKTOPAMH, 3JIEKTPOHHBIMHU TabIUIIaMH,
BJIEKTPOHHOM MTOYTOH U Opaysepammu, MyIbTUMeTUHAHBIM 06opynoBaHueM;
OCHOBBI 5KOHOMMKH, COIIAOIOTHH,

CIIOCOOBI OpraHU3alUK (BHHAHCOBO-X03SHCTBEHHOMN JEATEIIBHOCTH
00pa30BaTEBHOTO YUPEIKICHHUS; YUpEXICHHUS;

TPAKAaHCKOE, a IMHHUCTPAaTUBHOE, TPYI0BOE, OI0OMKETHOE, HAJIOTOBOE
3aKOHOZATEIbCTBO B YaCTH, Kacarowleiics: peryaupoBaHusl AesSTeIbHOCTH
00pa30BaTeTbHBIX yUPEXKIEHUH 1 OPraHoB yIpaBleHus 00pa3oBaHUEM Pa3TUUHbIX
YPOBHEI;



OCHOBBI MCHE/DKMEHTA, YIIPaBJIEHHs IEPCOHATIOM; OCHOBBI YIIPABICHHU
[IPOCKTaMu; MpaBHjIa BHYTPEHHETO TPYIOBOT'O pacropsiika 00pa3oBaTeIbHOT0
YUPEKIEHUS;

[IpaBHjIa IO OXpaHe TPyZa U IMOXKApHOU 0e30MacHOCTH.

1.6. PyxoBomutens Lentpa «Touka pocta» B CBOEH JesTeIbHOCTH
PYKOBOJCTBYeTCS:

JIOKAJIbHRIMHU aKTaMHU ¥ OpraHU3aI[MOHHO-PACIOPSIUTENBHBIMU JOKYMEHTAMHU
MBOY «COIII Ne 3 ¢. Anxan-FOpry;

TIpaBUJIaMHi BHYTPEHHETO TPY{OBOTO PACHOPsIKa; IPABUIAMM OXPaHEI TPyHa H
TEXHUKHU OE30MacHOCTH, 00eCTeYeHH s IPOH3BOICTBEHHOIH CaHUTApUH U
IIPOTHUBOIIOXXAPHOH 3aIIUTHI;

HACTOSIICH TOJDKHOCTHOM MHCTPYKIIHEH.

1.7. B nepros BpeMEHHOro OTCYTCTBUS pyxoBomutens Lentpa «Touka poctay,
€ro 00513aHHOCTH BO3JIAraloTCs Ha 3aMecTHTeNs o YBP, KOTOPBIM Ha3HAYAETCS B
YCTaHOBJICHHOM MOPsZIKE, MPHOOpPETaeT COOTBETCTBYIOIME PABa H HECET
OTBCTCTBEHHOCTD 32 HEHUCIIOIHEHUE WIIH HEHAJIE)KAIIEe UCITOTHEHHE
00s13aHHOCTeH, BO3NIOYKEHHBIX HA HETO B CBA3H C 3aMEILCHIEM.

2. Jlo/15KHOCTHBIE 00132 HHOCTH
Pykosonutens Ilentpa «Touka POCTay UCIOJHIET CeAyIOIIe 00S3aHHOCTH:
2.1. PyKOBOIMT [EATETEHOCTEIO CTPYKTYPHOI'O IOApa3AeIeHHsI 00pa30BaTEIHHOIO
YIPEXK/CHHUS: yIeOHO-KOHCYIBTAl[HOHHBIM ITyHKTOM, OTASICHHEM, OTIENOM,
CeKLHeH, TabopaTopuel, kKabuHETOM, yueOHOM HiH y4eOHO-ITPOU3BOICTBEHHOM
MAacCTEpPCKOH, MHTEPHATOM IPY IIIKOJIE, OOIIEKUTHEM, YIeOHEIM XO3SHCTBOM,
IPOM3BOACTBEHHOH IIPAKTUKON M APYTHMH CTPYKTYPHBIMHU HOAPA3ICICHUAMHE
(nanee — cTpyKkTypHOE noJpaszeseHue).

2.2. OpraHu3yeT TeKylllee M IepCIEKTHBHOE IIJITaHUPOBAaHUE NIeATEeTbHOCTH

CTPYKTYPHOr'O TIOJPa3JeNeHus C y4eTOM Iielield, 3a1a4 U HalpaBIeHuH, s
peali3allik KOTOPBIX OHO CO3/1aHO0, 00ECIIEUHUBAET KOHTPOIb 34 BBIIIOJTHEHUEM
TTAaHOBBIX 3a[JaHUH, KOOPIUHUPYET paboTy IperoaaBaTeneii, BOCIUTaTeleld U
APYTHX TIeIaroTHIeCKuX pabOTHUKOB 10 BBIMTOJHEHHIO YUeOHEIX
(oOpasoBaTenbHBIX) IUTAHOB M POrpamM, pa3paboTke HEOOXOMUMON yueOHO-
METOUYECKOM TOKYMEHTALIUH.

2.3. ObecreynBaeT KOHTPOIH 38 KA4eCTBOM 00pa3oBaTeIBHOTO MIPOLIECCA U
OOBEKTHBHOCTBIO OLIEHKH PE3YIIHTATOR y4e0HO! U BHEYUeOHOM NeATEIbHOCTH
00y4aromIXCsl, BOCHUTaHHUKOB, 06ecHeueHueM YPOBHSI TIOJITOTOBKH
00y4aroIMXCsl, BOCHUTAHHUKOB, COOTBETCTBYIOLIETO TpeOOBaHUAM (heepaTbHOIo
FOCYapCTBEHHOT'O 00pa30BaTEILHOTO CTAHAAPTA.

2.4. Coznaer ycrosus jis paspaboTKy pabo4mx 00pa3oBaTebHBIX IPOrPaMM

CTPYKTYPHOT'O IOJpa3IeleHus.

2.5. OkasbIBaeT MOMOIIb eIarornuecKiM pabOTHUKAM B OCBOEHHH U pa3paboTKe
HHHOBALlMOHHBIX NIPOTPaMM U TEXHOJIOTHH.

2.6. Opranusyet pa6oTy O MOATOTOBKE U IIPOBEJEHHIO HTOTOBOM ATTECTAIHH,
POCBETUTENBCKYIO PAOOTY ISt pOJUTEIIEH.

2.7. Opranmsyer MeToaMYECKYIO, KyJIbTYpPHO-MacCOBYIO, BHEKJIACCHYIO PaboTYy.
2.8. OcymiecTBIsIET KOHTPOI 38 y4eGHOI Harpy3koi o0ydJaronuxcs
(BOCITHTaHHUKOB, AeTeit). 2.9. Y4acTByeT B KOMIUIEKTOBAHUY KOHTUHIEHTA



o0y4arommxcs (BOCIHTAaHHUKOB, JeTel) i IPHHAMAET MEpEI 110 €r0 COXPaHEHHIO,
YHacCTBYET B COCTaBJICHUH PACIMCAHUA yIeOHBIX 3aHATHH M APYTUX BUIOB
AEATENBHOCTH 00y9aronuXcst (BOCIMTAHHUKOB, eTel).

2.10. BHOCHT IpeIIOKEHNS 110 COBEPIIEHCTBOBAHUIO 00pa3oBaTeIbHOrO
poLuecca u ynpaBieHust 00pa30BaTeIBHBIM YUPEXKICHUEM.

2.11. VuactByer B mopbope u paccTaHOBKe MeNarorHuecKyX i HHbIX KaapoB, B
OpraHM3alliK IOBBIIIEHUS UX KBATU(QUKALMY U IPO(ECCHOHAIBHOTO MACTEPCTRA.
2.12. IlpuHuMaer y4acTre B OATOTOBKE W IIPOBEICHUU aTTECTAllHU
[IeJarOru4eCKuX U PYTUX PaOOTHUKOB yUPEKIECHHS.

2.13. ObecrieunBaeT CBOEBPEMEHHOE COCTABJICHHE YCTaHOBIIEHHOW OTYETHOU
AOKyMEHTALMH. 2.14. IIpUHUMAET y4acTre B Pa3sBUTHH ¥ YKPEIUICHUH YIeGHO-
MaTepuabHOK 6a3bl yIpeKTEHHS, OCHAIEHUH MACTEPCKHX, YIeOHBIX
nabopaTopuii 1 KaGMHETOB COBPEMEHHBIM 000Dy I0BAHHEM, HATISTHBIME
NOCOOHSIMHU ¥ TEXHHYECKUMHU CPEICTBAMHU OOYIEeHNUS, B COXPaHHOCTH
000pyNOBaHKS ¥ HHBEHTAPS, OCHAILICHHH U TIOTIONHEHUY GHOIHOTEK 1
METONIMIECKNX KaOMHETOB y4eOHO-METOAMIECKOH H XY I0)KECTBEHHOM
JIUTEPATYPOU, IEPUONUISCKUMHU M3JAHUAMHE, B METOIMIECKOM 00eCIIeYeHUH
00pazoBaTeNpHOTO mpoliecea.

2.15. OcymecTtBaseT KOHTPOJIb 32 COCTOSTHHEM MEIUIIMHCKOTO 00CITY ) KHBaHHSI
00yJaroIuXCcsl, BOCIIUTAHHUKOB.

2.16. Opranusyer 3akiroueHne ZIOTOBOPOB C 3aMHTEPECOBAHHBIMY OPTaHU3aAIIUSIMHI
10 TOJITOTOBKE KaJIPOB.

2.17. Ilpuanmaer MEPEI 110 00ECTIEYCHHIO CO3JaHUI HEOOXOIMUMBIX COITHATBHO-
OBITOBBIX YCITOBHI 00Y4aIOmUMCst (BOCIIUTAHHIKAM, JEeTsIM) U paboTHUKAM
00pa30BaTENBHOrO YUPEIKICHHS.

2.18. BemmonuseT npasuia 1o oxpate Tpyaa u noxapHoH 6e3onacHocTH. B cimyuae
CITy)XeOHOU HeoOXoxuMocTh PykoBoaures Ientpa «Touka pocta» MOKeT
HPHUBIIEKATHCA K BRINOJHEHHIO CBOUX JOJDKHOCTHBIX O0SI3aHHOCTEN CBEPXYPOUHO,
B IIOPAZIKE, TIPETYCMOTPEHHOM IIOJIOKEHUSIMU (De1epalbHOI0 3aKOHOAATEIBCTBA O
TpyIe.

3. IIpaBa

PyxoBonurens Ilentpa «Touka POCTa» UMEET IPaBo:

3.1. llaBaTh IOAYMHEHHBIM eMy COTPYAHHUKAM U CIIy>k0aM MopydeHus, 3aJaHus 110
KpYyT'y BOIIPOCOB, BXOJSINMX B €ro (QyHKIIHOHAILHEIE 00S3aHHOCTH.

3.2. KoHTponupoBaTh BEIMOIHEHHE IIPOU3BOICTBEHHEIX 3a/JaHUM, CBOEBPEMEHHOE

BBITIONTHCHNE OTAEIbHBIX OPYYEHHUHI U 3aJaHUH [TOJUNHEHHBIMU MY CIIyKOaMH.
3.3. 3anpanmBaTh U HOMy4YaTh HEOOXOMUMBIE MaTepUaibl U JOKYMEHTHI,
OTHOCAIIMECS K BOIIPOCAM €T0 JeATENBHOCTH, TOTUMHEHHEBIX eMY CIIykK0 U
IIOJIpa3IeICHU.
3.4. B3auMOIeHCTBOBATE C IPYyTUMH IPEANPUATHAIMHE, OPraHU3aLUIMU U
YAPEXNCHUAMH 110 IIPOU3BOICTBEHHBIM B JPYTUM BOMPOCAM, OTHOCSIIMMCS K €r0
KOMIIETEHIIH.
3.5. IloamuceIBaTE ¥ BUSHPOBATE IOKYMEHTHI B IPe/IeIax CBOeil KOMIIETEHIHH.
3.6. Ilonb30BaThCs MHBIME [IPaBaMH, YCTAHOBICHHBIME TpyIOBEIM KOJeKcoM Pd
U IPYTUMH 3aKOHOIAaTeIbHBIMHU aKTamu PO.

4. OTBeTCTBEHHOCTD H OLICHKA /1eSITeILHOCTH



4.1. Pykosomurens Llentpa «Touka pOCTa» HECET aIMUHUCTPATUBHYIO,
AUCHUIIMHAPHYIO U MaTEPHANBHYIO (& B OTJENBHBIX CITydasX, IPelyCMOTPEHHbIX
3aKOHOIATENbCTBOM P®, — 1 yrooBHYI0) OTBETCTBEHHOCTH 34:

4.1.1. HeBhInomHe HYE UK HEHAJIEKAIIEe BBIIIOTHEHHE CIIy>kKeOHBIX yKa3aHuil
HETIOCPEICTBEHHOTO 3aMECTHTEINST PYKOBOIMTEITS.

4.1.2. HeBrInoNHeHAe MM HeHAIIEKAITIEe BBIIOIHEHHE CBOMX TPYAOBBIX
QyHKIMH ¥ HOpYYeHHBIX eMy 3amay.

4.1.3. HenpaBoMepHOE HCITOIB30BaHME IIPETOCTABIIEHHBIX CITYKeOHBIX
TIOJTHOMOYHH, & TAKKe MCIIOIb30BaHKe X B THYHBIX IEJISX.

4.1.4. HenocroBepHyto HHOOPMALMIO O COCTOSHHI BbIIOTHEHHS IIOPYYEHHOU eMy
paboteL. 4.1.5. Henpurstie MED II0 NIPECEUECHHUIO BBIABIEHHBIX HAPYIIIEHUN
IPaBUIL TEXHUKH 0E30M1aCHOCTH, IIPOTHBONIOKAPHBIX U APYIUX IpaBuUII,
CO3MAIOMINX YTPO3Y NEATeNbHOCTH NPEAIPUALTHS U €r0 PaGOTHUKAM.

4.1.6. He obecrnieuenue cobimoneHus TPYZAOBOM IUCIIAILIHHEL.

4.2. Onenka pa6otsl JJomKHOCTHAS MHCTpyKIus pykosonutens Llentpa «Touka
POCTa» OCYIIECTBISAETCS:

4.2.1. HenocpeicTBEHHBIM PyKOBOIHTETEM — PEryIApHO, B MpoIiecce
TIOBCENHCBHOTO OCYIIECTBICHHS pAGOTHUKOM CBOUX TPYIOBBIX (hYHKIIHI.

4.2.2. ATTecTallMOHHOM KOMUCCHEH NPETPUATHS — IEPUOAUIECKH, HO HE Pexe
1 pasa B 1Ba roma Ha ocHOBaHUM JOKYMEHTHPOBaHHBIX UTOTOB PaboTHI 3a
OLICHOYHEIN IEPHO/I.

4.3. OCHOBHBIM KpUTEpHEM OI[eHKH paboTe! JIOIDKHOCTHAS HHCTPYKITHS
pyxoBonurens Llentpa «Touka poctay ABISETCS Ka4ecTBO, MOTHOTA H
CBOCBPEMEHHOCTD BBINOIHEHHUS MM 3a]1a4, IPELyCMOTPEHHBIX HACTOSIIEH
HHCTPYKIIHEH.

S. YcioBust paGoThi

5.1. Pexxum paboter PykoBourens Llentpa «Touxa pocTay omnpenensercs B
COOTBETCTBUH C NPABUIAME BHYTPEHHEI'O TPYIOBOTO PaCIIOpsIIKa,
YCTaHOBIECHHBIME B OOpa3oBaTeIbHOM yUPesKICHHIH.

5.2. B ¢BsI3u ¢ IpOU3BOICTBEHHO] He00X0IUMOCThIO PyKoBOIUTEND IlenTpa
«Touka pocTa» 06s13aH BbIE3KATD B CITy)keOHbIe KOMaHIMPOBKH (B TOM YHCIIE
MECTHOTO 3HAUCHHS ).

5.3. Jln perrenns onepaTHBHBIX BOIIPOCOB 110 0OECTIEYEHHIO [TPOU3BOICTBEHHOM
ACATEIBHOCTH JUPEKTOPY CTPYKTYPHOTO HOApaseeHHs 06pa30BaTeNbHOTO
YAPEXKNICHUS MOKET BBIIIATHCS CITyKEeOHBIN aBTOTPAHCIIOPT.

6. IlpaBo nognucu

6.1. Jlupextopy ctpykTypHOTrO HozpaszienieHnst 00pa3oBaTENbHOTO YUPEXkK IESHUS
AJLsT 00ECTICUCHUSI ET0 NeSTENLHOCTH MIPEJIOCTABIIAETCS IPABO MOANHUCH
OPTaHU3AIMOHHO-PACIIOPS IUTENBHEIX JOKYMEHTOB 110 BOTIPOCAM, OTHECEHHBIM K
CI'0 KOMIICTCHIIMU HACTOSIIEN JOKHOCTHON HHCTPYKITHEH.
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